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IHoauTuka B 06acTH 06pa OTKH He OHAJILHBIX JAHHBIX
B 00IIeCTBE ¢ OrpaHIMYEHHOM 0TBETCTBEHHOCTEI0 «IAJIMHI» (000 «IAJINHM»)

1. OOmue monoxeHus

1.1. O6mectBo ¢ orpaHmdeHHON oTBeTcTBeHHOCTRIO «JAJIMHU» (000 «IAJIMHU),
BEIMONHSS TpeboBanms DenepanpHoro 3akoHa ot 27.07.2006 Ne 152-03 «O mepcoHaIBHBIX
JMaHHBIX» W Ha OCHOBaHHH Pexomenpamuit PockoMHang3opa IO COCTaBIEHHUIO JOKYMEHTA,
OTIPENEIISIONEr0 MOJMUTHKY OIepaTopa B OTHOIIEHHMH OOpabOTKM IEPCOHAIBHBIX IAHHBIX, B
mopsinke, ycraHoBieHHOM @enepanbHbM 3akoHOM Ne 152-®3, myOmuxyeT B CBOOOIHOM
JOCTYIIE HACTOSIIYIO MTOJIUTHKY B OTHOINEHUH O0OpabOTKH MEPCOHATNBHBIX JAHHBIX U CBEACHHUS O
peam3yeMbIX TpeOOBaHUIX K 3aIUTE IEPCOHATBHBIX TaHHBIX.

1.2. OcHOBHBIE TOHSTHUS.

1.2.1. IlepcoHanpHBIE NaHHBIE — JI0Oas MHGOpPMAIUs, OTHOCAMIAACS K IPSIMO HIH KOCBEHHO
OTIPEICIICHHOMY HIIH OIPEIeIsIeMOMY (QU3NUECKOMY JIUIY - CyOBEKTY IEPCOHAIBHBIX TaHHBIX.
1.2.2. OnepaTop mepcoHaATBHBIX JaHHBIX, oneparop — OO0 «TAJIMHMY, caMOCTOSTENBHO UK
COBMECTHO C JPYrUMH JIMIIAMH OpPraHH3YIONlee WM OCYINECTBILIIONIME 00paboTKy
MEPCOHATBHBIX JAHHBIX, a TAaKXXe OINpeneisromee Nean 0O0paboTKU IEepCOHANBHBIX INAHHBIX,
COCTaB IEPCOHATBHBIX JAHHBIX, ITOIISKAIINUX 00paboTKe, AEUCTBUS U OIEpallly, COBEpIIaeMbIe
C IEPCOHATbHBIMHU JAHHBIMU.

1.2.3. O6paboTKa MEepCOHATHHBIX TAaHHBIX — JI000e NeHCTBUE, OIepanus HIIA COBOKYIIHOCTB
NeWCTBUH, omepanuii ¢ IePCOHATBHBIMEI JaHHBIMHU, COBEPIIAEMBIX C MCIIOIB30BAHUEM CPEICTB
aBTOMATH3aIlMH Wik 0e3 WX Hcronb3oBaHus. O6paboTka NepCOHANBHBIX JAaHHBIX BKIIOYAET B
cebs: cOop, 3amucCh, CHCTEMATHU3AINI0, HAKOIUIEHUE, XpaHEHHE, yTOYHECHUE, OOHOBICHHE HIIA
U3MeHeHre, H3BJeUeHre, HCIONB30BaHNE, Iepeady, paclpocTpaHeHue, IIpelOCTaBIeHHE,
JOCTYII, 00€3IMIUBaHKeE, OIIOKAPOBAHUE, YIATICHAE, YHAUTOKCHIE.

1.3. CyOBeKThI IepCOHATBHBIX JAHHBIX UMEIOT IIPaBO:

1.3.1. Ha mosHyto HHGOPMAIHIO TEPCOHANBLHBIX JaHHBIX U HX 00padoTke;

1.3.2. TocTyml K CBOMM IEPCOHAIBHBIM TaHHBIM;

1.3.3. IlpenocraBiieHue CBEICHNH O HATHYNK IePCOHATBFHBIX JaHHBIX B TOCTYITHOR GopMe;

1.5. Bece ykazamHBle B HACTOSAIIEM JOKYMEHTE CBEICHWS OCHOBAaHBI Ha TpeOOBaHMIX
@enepanproro 3akoHa oT 27.07.2006 Ne 152-03 «O mepcOHaNBbHBIX AAHHBIXY», MOA3AKOHHBIX
HOpPMAaTHBHEIX akToB u Ilonoxenms o0 o0paboTke ¥ 3amuTe NEPCOHAIBHBIX JaHHBIX
corpyaaukoB OO0 «JJAJIMHW . '

2. Ilemu cOopa mepcoOHATBHBIX JaHHBIX

2.1. 000 «JAJIMHW» o6pabaThiBaeT NEpCOHANBHBIE IaHHBIE COTPYIHUKOB, COOIIOAas
TpeOOBaHUs 3aKOHA W HCKIIOYHTENFHO B IEISIX TPYAOYCTPOUCTBA, OQOPMIECHHS TPYIOBBIX
OTHOIIEHHM, IOJYYSHUS COTPYIHUKAMU O0Opa30BaHUS U IPOJBMKECHUS IO CIyXkOe, KOHTPOJIIL
KOJIMYECTBA M KadyeCTBA BEHIMOIHIEMOW paboThl, obecreueHns Oe30acHOCTH COTPYINHHMKOB H
COXPaHHOCTH UMYIIECTBA. '

JIroOple cBeleHUS IMYHOTO XapakTepa — O CYAUMOCTH, COCTOSHHHU 3J0POBbs, COCTABE CEMbBH,
HQIMYMY HECOBEPUIEHHOJETHHX JeTed ¥ mwxmuBeHneB u 1. 1. — OO0 «JAJIMHM»
oOpabaTbiBaeT TONBKO JUI Ieled TPYNOBBIX OTHOIIEHHMH H IPENOCTAaBIEHHS IPaXKIaHaM
rapaHThi ¥ KOMIICHCAIHH, TOJI0KEHHBIX [0 3aKOHY M JIOKAJIbHBIM HOpMaTHBHBIM akram OO0
«JAJIMHI ». »



3. IIpaBoBEIE OCHOBAHMS 00PAGOTKY IEPCOHANBHAIX JAHHBIX

3.1. 000 «JTAJIMHI» 06pabaTeiBacT NepCOHAIbHEIE TAHHEIE COTPYIHAKOB B COOTBETCTBAM:
3.1.1. ¢ Ycraom OO0 «JTAJIMHI ».

3.1.2. ¢ Tlonoxennem o mopsinke oGpaGOTKA W O 3alIMTE NEPCOHATBHBIX NAHHBIX, IEPEUHEM
corpyraukos OO0 «JAJIMHM», KOTOpEle UL BEIIONHEHAS TPYIOBOM (DYHKIWH IIONYYAIOT
JOCTYII K IIEPCOHANBHBIM JaHHBIM COTPYAHHUKOB.

3.1.4. ¢ TpynoBeIMH IOroBOpaMH, JOIOBOPAaMH O MaTE€pPUANBHON OTBETCTBEHHOCTH, KOTOpEIe
000 «JJAJIMHW » 3axitro9aer ¢ paboOTHAKAM.

3.1.5. c Cormacusmu Ha 06paGoOTKy IEPCOHANBHBIX TAHHBIX.

3.1.6. ¢ Obs3atenscTBaMHU O HepasTIAIleHHH KoHbUIeHIHATBHON HHDOPMAIIHHL.

4. O6Bem 1 KaTeropur 00pabaThBAEMBIX IIEPCOHATHHEIX TaHHBIX,
KaTeropuu CyObeKTOB MEPCOHATBHBIX JAHHBIX

4.1. 000 «[OAJIMHW» obpabaTsBacT IEPCOHANBHBIE MAHHBIE CIEOYIOIIHX CYOBEKTOB
IIEPCOHAIBHBIX JaHHBIX:

4.1.1. PaboTHHKOB, OBIBINNX PabOTHHKOB, KAHUNATOB HA 3aMElICHHE BAKAHTHBIX JOJDKHOCTEH,
a TaKk)Ke POJCTBEHHUKOB paOOTHHUKOB.

4.1.2. KIINEHTOB ¥ KOHTPAreHTOB — QU3MIECKHX JIHII.

4.1.3. Ilpencraputeneit uim paGOTHUKOB, KIVEHTOB W KOHTPAreHTOB — FOPHINICCKIX JIHIL.

4.3. 000 «JAJIMHN» obpabatsiBaeT Ir0ObIE HEPCOHATLHEIE NAHHBIC PAGOTHUKOB OBIBINHX
PabOTHHKOB, KaHJMIATOB HA 3aMEIICHHE BAKAHTHBIX AOJDKHOCTEH, a TaKKe POACTBEHHHKOR
PabOTHHKOB B ILENAX TPYAOBEIX OTHOMICHMI. VICKITIOYEHME: IepCOHAILHBIC AHHBIE
CIEIHAIBHBIX KaTEeTOPHiA:

- O COCTOSIHHH 3I0POBBS, KOT/Ia 3TO HE CBA3aHO C BEIIOJHEHHEM PabOTE;

- pPacoBOM ¥ HAIMOHAIBHOMN IPHUHAIEKHOCTH;

- IOJIMTUYECKUX B3TJLIAX;

- PEMUTHO3HBIX UK QUIOCODCKUX YOEKICHUAX,

- HHTAMHOM ¥ YaCTHOU JKU3HH.

4.3.1. Kondunenmmansaas #EGOpMALES 0 pabOTHAKAX ¥ OBIBINNX pabOTHHKAX:

- aMuIHs, UM, OTIECTBO, BO3PACT, JaTa POIKICHUS,

- IIaCIIOPTHEIE TaHHEIE;

- obpa3oBanue, CIENHATBHOCTS, KBATH(GUKAIHS, TPYI0BOM CTAX, OIBIT PAGOTEL

- HOBBIIICHNE KBATH(QHKAIMH, IPOheCcCHOHATbLHAS IIEPEOATOTOBKA, HE3aBICHMAs OI[CHKA
KBaJIM(UKAMH, aTTeCTAIH;

- 3aHMMaemasl JOIDKHOCTD MM BBIIONHSeMas paboTa;

- CBEIIEHHSI O BOMHCKOM YUETE;

- COIMAIbHbIE TaAPAHTHHU U JIbIOTHI M OCHOBAHMS JJI HUX,

- COCTOSIHHE  37I0pOBBsSI  PabOTHHKA, pE3ylbTaThl MEAUIUHCKOTO  OOCIENOBAHHI,
NCHXHATPUIECKOTO0 OCBHUJIETEILCTBOBAHMS;

- aZpec MecTa JKUTENbCTBa, HoMep Tenedona.

4.3.2. Konpunernmansaas HEQOPMAIHSL O CeMEHHOM TOIOKEHHH COTPYAHAKOB M WIEHAX HX
ceMei:

- O HAJIM4IMH JAETEH U YMKIHUBEHIIEB;

- COCTOSIHUH 3I0POBBS WICHOB CEMBH;

- HEOOXOMMOCTH yX0/a 32 GOJNBHEIM WIEHOM CEMbH,
- YCBIHOBIICHUH U YIOUCPCHHH,

- MHBIX ()aKkTax, HAa OCHOBAHHY KOTOPHIX PabOTHHKAaM IO 3aKOHY H JIOKAILHBEIM AKTAM
000 «IAJIMHI» KOIDKHEL GBIT IIPEI0CTABIEHB TAPAHTHH U KOMIIEHCALHH.

5. Iopsmok u ycnoBus 06paboTKY MepCOHANBHBIX JAHHBIX

5.1. B OO0 «JIAJIMHM» opraHm3oBaHa cucTeMa KOHGUICHIHAILHOTO JIETIONPON3BOICTRA.
Crcrema ofecreynBaeT CO3jaHNe, IBUKEHAE U XPAHEHHE JOKYMEHTOB TI0 JIMYHOMY COCTaBY H




MHBIX JOKYMEHTOB, CONEPKAIIUX [EPCOHATBHBIE JaHHEIEe, TaKUM 00pa3oM, YTOOBI MCKIOYUTH
HECAHKIIMOHUPOBAHHOE HCIIOJB30BaHUE 3TUX CBEICHHH.

5.2. octyn x mepcoHambHbM JaHHEIM B OO0 «IAJIMHM» HMEIOT TOIBKO T€ CIEIHATHCTEI,
KOMY 5TO HEOOXONMMO /IS WCIONHEHWS [ODKHOCTHBIX oOs3aHHOCTEH. COTpYIHHKH,
HONy9arolye JOCTYI K NEPCOHANBHBIM IaHHBIM, Ha3HA4daloTcA IpmkasoM aupexropa OOO
«TAJIMHW ». OHE IpOXOASAT IPOLEaypy AOIMYycKa, B Iporecce KOTOPod 00ydaroTcs METONaM |
cocobam 6e3omacHo 00pabOTKH NEPCOHATIBHBIX JAHHEIX.

[IpaBa, OOS3aHHOCTH ¥ OTBETCTBEHHOCTH COTPYIHHMKOB, 00pabaTHIBAIOIMX IEPCOHATBHBIE
mapaeie B 000 «JJAJIMHW», 3akpemstoTcss B HX TPYMOBBIX IOTOBOPAX, MOJDKHOCTHBIX
HHCTpYKIwssx. OHH JalOT OTAENbHOE IIHCBMEHHOE O0S3aTelIbCTBO O HepasIalleHUH
KOHOHUICHIMATBHBIX CBECHUH, B T. 4. mocie yBonbHeHus ux u3 000 «TAJIMHM».

3a HapyIeHue mpaBuil 00pabOTKH U XPaHEHUS IEPCOHANBHBIX JAHHBIX, CTABIIMX UM H3BECTHBIM
mo paboTe, COTPYTHHKH NIPUBICKAIOTCS K IUCHUIUIMHAPHON OTBETCTBEHHOCTH BILIOTH JIO
YBOJIBHEHUS.

5.3. Bce mepcomampueie mamHele OOO «JJAJIMHM» monydaeT TONBKO y CcyObexTa
NePCOHATBHBIX NAHHBIX. B cirydae, Korja IepCOHAIBHBIC JAHHBIE MOXHO IIOIYYHTE TOIBKO Y
TPETHUX JIAII, 3TO JENACTCS HCKIFOUUTENBHO C IIMCHMEHHOTO COIIachs CyOBEKTa.

5.4. B ciydasx, npeaycMoTpeHHbIX 3akoHOM, OO0 «{AJIMHW» 006pabaTeiBacT epCcOHAIbHEIE
JaHHBIEe 0e3 CIEeIMaTBHOr0 COTJIACHSI Ha TO CyOBeKTa NMEepCOHAIBHBIX NaHHBIX. B OCTaNBHBEIX
curyanusx 000 «JJAJIMHW» mpemiaraer cyobekTy 0oQOpPMUTE EPCOHAIBHOE B KOHKPETHOE
IIHCHMEHHOE COIJIacHe Ha 00pabOoTKy MepCOHANBHBIX NaHHBIX. CyOBeKT MepCOHANBHBIX JaHHBIX
MOJKET B 000 MOMEHT 0TO3BaTh CBOE COIJIache Ha 00pabOTKy CBENECHHUH.

5.5. 000 «JJAJIMHW» XpaHUT NEpCOHANBHEIE MaHHBEIE B paMKax KOH(UAECHIHMAIBEHOIO
JEOIPOU3BOICTBA B MOPAIKE, HCKIFOYAIONIEM HX YTPATY MK HEIPaBOMEPHOE HCIIOIb30BaHHE.
IIpu moctmwxenun neneit 06padorxn OO0 «JAJIMHM» yHHUYTOXKAET INEPCOHANBHEIE NaHHEIE.
Hckmoyenus:

- [ePCOHANBHBIE JaHHBIC TOJDKHBI XPAaHWUTHCS IIUTENBFHOE BpEMs B CHIIy TpeOOBaHMiM
HOPMAaTHBHBIX IIPABOBBIX aKTOB;

- KaHIUIaT Ha paboTy JKellaeT OCTaThCs B KaJpPOBOM PE3EPBE.

5.6. OO0 «JAJIMHW» mnepenaeT IepcOHAIbHBIE IaHHBIE B IOPSAKE, YCTaHOBIEHHOM
3aKOHOMIATENIECTBOM. llepcoHaNbHbIE JaHHBIE IIEPENAOTCS TOJBKO C IHCBMEHHOIO COITIACHS
CY6’b€KTa, 3a HCKIIFOYCHHUEM CIIy4acB, IPEAYCMOTPEHHBIX 3aKOHOM

6. AKTyanu3anus, UCIIPaBlIcHHE, yIAICHNE U YHUYTOXEHNE IIEPCOHANBHBIX JAHHBIX

6.1. 000 «JAJIMHW» npu oOpallieHWH WX IO 3alpocy CyOBEKTa MEPCOHANBHBIX NaHHBIX
aub0 ero MpeACTaBHTENd, a TakxKe II0 3ampocy PockoMmHam30pa OJIIOKHpPYET HEIPaBOMEPHO
obpabaTrpiBacMble TMEPCOHATBHEIE JaHHBIE 3TOr0 CyOBEKTa C MOMEHTAa OOpallCHMs MM
TIOJTYYESHHUS 3allpoca Ha IePHOJT IIPOBEPKH.

6.2. B cioyyae BBIABIEHHS HENPaBOMEPHOM 00paboTku mepcoHambHBIX nMaHHEX OO0
«JAJIMHV» B CpOK, HE NpEBBIIAOMUN TpexX paboumx IHEH, IPEeKpallacT HEIPaBOMEPHYIO
00paboTKy MepCOHATBHBIX JaHHBIX.

6.3. B ciyuae mocTmkeHus enu o0paboTku mepcosanbHBIX MaHHBIX OO0 «JAJIMHM»
mpekpamaeT 00paboTKy MepCOHANBHBIX JaHHBIX M YHHUYTOXAET MEPCOHANBHEIE TaHHEBIE B CPOK,
He INPEBBIIAIONKN TPUIUATH MHEH C JaThl JOCTIDKEHMS LeNd OOpabOTKM IEPCOHANBHBIX
JTAHHBIX.

6.4. B ciydae OoT3bIBa CyOBEKTOM II€PCOHANBHBIX MAaHHBIX COITIacHs Ha OOpaboTKy €ro
nepcoampubix gaHHBIX 000 «JAJIMHM» mnpexpamaer ux o00pabOTKy B CpOK, HE
TIPEBBIIIAIONIAN TPUANATA JHEH C TATHI OCTYILUICHUS OT3hIBA.



